
BEFORE STARTING THE RENEWAL PROCESS:

Step 1

All schools in the co-op should first confirm with each other (and applicable school boards) about
their intent to renew the co-op as-is without any changes.

If any new schools are to be added to the agreement or any existing schools are to be removed
from the agreement, that will constitute a new co-op, and the school must submit a New Co-op
Interest Form in the schoolʼs IESA Member Center.

Information on how to access that form can be found at the end of these instructions.

Co-op renewals must be completed by a school administrator (ie: superintendent, principal, AD) using
the administrator password.

Prior to logging in, make sure to have the administrator password. The activities password will not
allow access to co-op renewal contracts.

Our system is set to renew all co-ops for the required two school years. If the schools wish to extend
their renewal beyond the minimum two-year period, the schools will need to complete the online
renewal as instructed below, and once submitted, the host school should email Amanda Powell
(amanda@iesa.org) to advise of how many additional years the schools would like to extend the co-op.

Once logged in, locate your schoolʼs co-op summary below the Activity Tracker.

Go to the IESA homepage at www.iesa.org. Click on                                     located at the top of the page.
On the next page, select your school name (city first) from the left-hand dropdown menu. A school
administrator should login using your schoolʼs administrator password.
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Step 2

Co-ops in which your school is the host school will appear in the top block.
If your school is a host school in a co-op, the status of your own school and each sub schoolʼs
renewal approvals will be listed in this section.

This section includes an overview of all co-op activity for your school.

Co-ops in which your school is the sub (guest) school will appear in the bottom block.
If your school is a sub school in a co-op, only the status of your own schoolʼs renewal and that of
the host school will be displayed on your schoolʼs Member Center page.

Links to renew expiring co-ops will appear on the right.

Co-op activities will not display a link to renew until the listed expiration period is ending.
ie: When renewing in Spring of 2026 for co-ops that expire in 2025-2026, you will not be given an
option to renew a co-op that expires in 2026-2027 or beyond. Links to renew those co-ops will be
made accessible when those terms are ending.

When renewing a co-op with multiple gender levels (ie: Cross-Country, Golf, Bowling, Track & Field), you
will need to click each “RENEWˮ link and submit approval for each gender level separately.



Step 3

Upon reading and agreeing to the terms listed, the school administrator will enter their
first and last name, role, and email address. An automatic date/timestamp will be added
when the contract page is opened.

Once all information is entered, click on “Agree to Renewˮ to submit the schoolʼs approval of the renewal
contract.

Step 4

Once the renewal contract has successfully been submitted, the “RENEWˮ link will be replaced by the text
“PENDING CONFIRMATIONˮ.

The renewal contract page will list all of the details of the co-op, as well as the terms that will continue to
govern the co-op after the renewal is approved.

***Renewal contracts are not automatically approved. The IESA reviews all renewal submissions.
After IESA approval, each school will receive an approval email.***



FINALIZED RENEWAL AGREEMENT

ADDITIONAL INFORMATION

Upon approval of the co-op renewal, the co-op section of the schoolʼs Member Center page will update to
display the new end school year of the agreement and display a link to view the finalized renewal contract
for your school.

At the bottom of the approved contract page, it indicates that the renewal was approved by the IESA
Executive Director. This page may be retained for your records.

The approved renewal contracts for your schoolʼs active co-ops will be available to view until the co-
op is up for renewal again.

If an extension of the minimum two-year term is requested, the IESA office will first confirm the
renewal as listed on the renewal contract, and then a separate email will be sent to all schools in the
co-op to advise that the system has been updated to add the additional years to the agreement.



BEFORE STARTING A NEW CO-OP:

Information on requirements for a new co-op can be found at the link below.
https://www.iesa.org/documents/coops/IESA-CoopInformation.pdf

A co-op qualifies as new if the schools involved are not currently in an IESA co-op for the activity or they
are but will be removing or adding another school to the existing agreement.

Activities with separate entries for genders (Golf, Cross-Country, Bowling, and Track & Field) must include
both genders in the cooperative agreement. There are no exceptions, including if there are no participants
for that gender in a given season.

Activities with separate entries for grade levels (Girls Basketball, Boys Basketball, Girls Volleyball, and Track
& Field) must include all grade levels in the cooperative agreement. There are no exceptions, including if
there are no participants for a grade level in a given season.

Each school in the co-op must pay for both IESA membership and all applicable activity fees for each year
of the co-op, regardless of interest.

Co-ops in Golf, Bowling, and Speech are the only exceptions to this requirement. For those activities,
each school must pay for membership dues, but only the host school pays the entry fees for the activity.

Step 1

To start a new co-op, a school administrator must submit a request for access to the co-op paperwork by
completing a short form via the schoolʼs IESA Member Center.

Once logged in using the schoolʼs administrator password, click on the tab labeled “Your Schoolˮ.
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Step 2

Step 3

The co-op page will show a summary of any co-ops into which your school is currently entered (if
applicable), and directly above that will be a link to the form to complete before moving forward with a new
co-op.

After reviewing the information at the top of the form, fill in all fields at the bottom of the form, and click
“Submitˮ once completed.

Below the “Important Messagesˮ portion of the page, locate and click the “Co-ops (Co-operative Teams)ˮ
link under the “Administrative Linksˮ heading.

The submitted form will be emailed to Amanda Powell at the IESA office, and once received, she will send
the requestor an email advising of the next steps and include all necessary documents to be completed.


