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INSTRUCTIONS FOR STARTING A NEW CO-0P
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BEFORE STARTING A NEW CO-OP:

Information on requirements for a new co-op can be found at the link below.

o https://www.iesa.org/documents/coops/IESA-Cooplnformation.pdf

A co-op qualifies as new if the schools involved are not currently in an IESA co-op for the activity or they
are but will be removing or adding another school to the existing agreement.

Activities with separate entries for genders (Golf, Cross-Country, Bowling, and Track & Field) must include
both genders in the cooperative agreement. There are no exceptions, including if there are no participants
for that gender in a given season.

Activities with separate entries for grade levels (Girls Basketball, Boys Basketball, Girls Volleyball, and Track
& Field) must include all grade levels in the cooperative agreement. There are no exceptions, including if
there are no participants for a grade level in a given season.

Each school in the co-op must pay for both IESA membership and all applicable activity fees for each year
of the co-op, regardless of interest.

o Co-ops in Golf, Bowling, and Speech are the only exceptions to this requirement. For those activities,

each school must pay for membership dues, but only the host school pays the entry fees for the activity.

Step 1

To start a new co-op, a school administrator must submit a request for access to the co-op paperwork by
completing a short form via the school’s IESA Member Center.

Once logged in using the school's administrator password, click on the tab labeled “Your School”.
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https://www.iesa.org/documents/coops/IESA-CoopInformation.pdf

Step 2

Below the “Important Messages” portion of the page, locate and click the “Co-ops (Co-operative Teams)”
link under the "Administrative Links" heading.

Your School

Administrative Links
Your School Contacts/Misc. Info
Co-ops (Co-operative Teams)
Invoices

Financial Reports
Host Interest

The co-op page will show a summary of any co-ops into which your school is currently entered (if
applicable), and directly above that will be a link to the form to complete before moving forward with a new

Co-ops (Cooperative Teams)

To create a co-op, begin by logging in to the Member Center and submitting this form

You are Co-op Host for these schools
Activity Type
Boys Baseball HOST

School Expires Status

2025-2026
GUEST 2025-2026

Step 3

After reviewing the information at the top of the form, fill in all fields at the bottom of the form, and click
"Submit” once completed.

KEEP THE FOLLOWING IN MIND WHEN CONSIDERING FORMING A CO-0OP:

» All schools entering into a cooperative agreement must renew their membership through the IESA website. Entry fees must be
paid by the posted entry deadline for ac e he agreement.

@ Please review the IESA Fee Schedule oY . ctivities/fees.asp) for Entry Fee information.
= Co-op agreements are in place for a minimum of two ears. (One-year co-ops are NOT offered.)
The 7th and &th grade enrollment of each s ol in the co-op will be added t her te determine cl
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For additional information on requirements for co-ops, including FAQs, IESA by-laws, etc., review the links below

Co-op Agreement Forms
Co-op Information
Co-op Agreement FAQ

Co-op Agreement Request Form

Your School
Your Name

Your Role
Your Email

Other School(s)
{list any other school expected to also be in the co-op)

Activity
(if co-opping in more than one, list all)

Hawve school boards met to discuss co-op formation?

The submitted form will be emailed to Amanda Powell at the IESA office, and once received, she will send
the requestor an email advising of the next steps and include all necessary documents to be completed.



